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Basic User Information & Instructions

Getting Started

To view or print reports in the Sit 209 Program, users can select from a list of established menu of
reports. These include detailed and summary reports. Examples include completed 209 forms, wildfire
activity situation reports, and a range of other reports using either Sit or 209 information, or a
combination of the two. See List. hyperlink

COGNOS is the off-the-shelf IBM software used to retrieve reports in the Sit 209 Program. Depending on
the particular report selected, users choose from a common set of steps and filters to get a final output
of a report.

See Reports List. hyperlink
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Below are basic instructions to view and print several common reports. Step-by-step instructions are not
provided for every report in the Sit 209 program. The basic process is the same for all reports in the Sit
209 program. Once users are familiar with the process outlined in these examples, they should be able
to apply the same general process to their specific report of interest. For detailed instructions, see
Detailed User Information & Instructions Insert hyperlink

Example Report 1: View/Print a current 209

1. Onthe menu bar, click 209, Reports.

Home || 208 || SITReport | Tools

Data Entry
Reports

2. Click the link Current single approved 209 forms by GACC

[ [@]p Current single approved 209 forms by
GACC
Create/print an IC5-209 report for an Active
approved incident with a status of Initial or
Update, or an approved incident marked as
Final today.
March 7, 2014 10:55:10 PM

> Tip: If list of reports does not appear, click name and screen should refresh.

3. Highlight the GACC (Geographic Area Coordination Center) where your incident occurred. Click
Next on the bottom of the screen.
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https://fam.nwcg.gov/crn/cgi-bin/cognos.cgi?b_action=cognosViewer&ui.action=run&ui.object=%2fcontent%2fpackage%5b%40name%3d%27FAMWEB%20Data%20Warehouse%27%5d%2ffolder%5b%40name%3d%27SIT%2f209%27%5d%2ffolder%5b%40name%3d%27209%20Reports%27%5d%2freport%5b%40name%3d%27Current%20single%20approved%20209%20forms%20by%20GACC%27%5d&ui.name=Current%20single%20approved%20209%20forms%20by%20GACC&run.outputFormat=HTML&run.prompt=true&ui.backURL=%2fcrn%2fcgi-bin%2fcognos.cgi%3fb_action%3dxts.run%26m%3dportal%2fcc.xts%26m_folder%3di36E601CA6120453CA2355DFA7304830A

Current Approved Incident 209 Reports by GACC

Approved Incidents with a status of Initial or Update, or Incidents marked as Final today.

Select the desired GACC to get a list of the current approved ICS-209s for that GACC. Then select the desired ICS-209
report assigned to that GACC.

1. Enter all required(*) Report Parameters for: Current Approved Incident 209 Reports by GACC
2. Click Mext> to select the ICS-209 and run report

Select GACC:

: Alaska Interagency Coordination Center

Canadian Interagency Forest Fire Centre
Eastern Area Coordination Center

Eastern Great Basin Coordination Center
Mational Interagency Coordination Center
MNorthern California Area Coordination Center
MNorthern Rockies Coordination Center
MNorthwest Area Coordination Center

Rocky Mountain Area Coordination Center
Southern Area Coordination Center
Southern California Area Coordination Center
Southwest Area Coordination Center
Western Great Basin Coordination Center

Click Mext> to select the IC5-209 and run report.
Click the Camcel button to exit.

Cancel

4. Highlight the incident of interest in the Select ICS-209 box. A reference table appears listing all
active incident appears for reference. Click Finish. The most recent 209 (initial, update or final) is
generated in the default html format.

> Tip: For past 209’s, run the report Current-year archive of approved 209 forms by GACC (see
example 2) Insert hyperlink
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https://fam.nwcg.gov/crn/cgi-bin/cognos.cgi?b_action=cognosViewer&ui.action=run&ui.object=%2fcontent%2fpackage%5b%40name%3d%27FAMWEB%20Data%20Warehouse%27%5d%2ffolder%5b%40name%3d%27SIT%2f209%27%5d%2ffolder%5b%40name%3d%27209%20Reports%27%5d%2freport%5b%40name%3d%27Current-year%20archive%20of%20approved%20209%20forms%20by%20GACC%27%5d&ui.name=Current-year%20archive%20of%20approved%20209%20forms%20by%20GACC&run.outputFormat=&run.prompt=true&ui.backURL=%2fcrn%2fcgi-bin%2fcognos.cgi%3fb_action%3dxts.run%26m%3dportal%2fcc.xts%26m_folder%3di36E601CA6120453CA2355DFA7304830A

Current Approved Incident 209 Reports by GACC (cont.)

Report parameters for: Current Approved Incident 209 Reports by GACC (cont.)
Click Fimisfi to run report. Click <8ackto re-enter parameters on first page.

Select the IC5-209:

produce data, the report will be blank.

Cancel = Back

| Incident Name | Type | Status | ApprovedDate | LastEdit Date
i\ i !

* [31 Walker Fire (03/09/2014) 31 Walker Fire (03/03/2014) WF 1 03/09/2014 2121 03/09/2014 2121
Dry Creek (03/12/2014) Dry Creek (03/12/2014) WF 1 03/12/2014 2049 03/12/2014 2049
FFS 136/ 190 (01/27/2014) FFS 136/ 190 (01/27/2014) WF 1 01/30/2014 1435 0130/201% 1435
Iron Pot (03/07/2014) Tron Pot (03/07/2014) WF U 03/10/2014 1410 03102014 1410
Marine Lab Fire (03/03/2014) ) ) .

McDowell (03/11/2014) Marine Lab Fire (03/03/2014) WF 1 03/05/2014 1504  03/05/2014 1504
Oakey Top (01/31/2014) McDowell (03/11/2014) WF 1 03/12/2014 1719 03/12/2014 1719
Over Yonder Fire(F) (03/12/2014) Oakey Top (01/31/2014) WF U 01/31/2014 1528 0131/2014 1528
Quay(F) (03/11/2014) Over Yonder Fire(F) (03/12/2014) | WF F | 03/13/2014 0734 03/13/2014 0734
Rocks Mtn Fire (03/10/2014) .
Tower Ridge (03/12/2014) Quay(F) (03/11/2014) WF F | 03/13/2014 0833  03/13/2014 0833
------------------------------------- Rocks Min Fire (03/10/2014) WF U 03/11/2014 0800 03/11/2014 0800
Tower Ridge (03/12/2014) WF 1| 03/12/2014 1647 | 03/12/2014 1647

Once you have entered report criteria, click the Finisf button to execute, or dick the Cancel button to exit.

Mote: Fields with a dashed line are required to run report. There is no validation of values entered, so if the values do not

5. To print, select the View Is this called View? Toolbar button dropdown, select “View in pdf.”

5l ~

(@) View in HTML Format

@ View in PDF Format
@ View in XML Format

=

HH View in Excel Options b

» Tip: Reports can be generated in any of the above formats. To do this and other advanced
techniques, see Detailed User Information & Instructions Insert hyperlink

Click the printer icon to print.

Print pdf. The oval pdf menu appears near the bottom of the document.

VYVl N

reappear.

Tip: For printing tips or troubleshooting, see Printing Issues in Online User Guide Insert hyperlink
Tip: If the pdf menu does not appear, hover near the bottom of the document to make it
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Example Report 2: View/Print a previous 209

1. Onthe menu bar, click 209, Reports.

Home || 208 || SITReport | Tools

Cata Entry
Reports

] [@|® Current-year archive of approved 209

forms by GACC

Create/print an IC5-209 report for any incident
within the current calendar year.

March 7, 2014 10:55:23 FM

B 3 More...

2. Click the link Current-year archive of approved 209 forms by GACC.

> Tip: If list of reports does not appear, click name and screen should refresh.

3. Highlight the GACC (Geographic Area Coordination Center) where your incident occurred. Click

Next on the bottom of the screen.

Current-year Archive of Approved 209 Forms by GACC

Select GACC:

* |Alaska Interagency Coordination Center
Canadian Interagency Forest Fire Centre
Eastern Area Coordination Center

Eastern Great Basin Coordination Center
Morthern California Area Coordination Center
Morthern Rockies Coordination Center
Morthwest Area Coordination Center

Rocky Mountain Area Coordination Center
Southern Area Coordination Center
Southern California Area Coordination Center
Southwest Area Coordination Center
Western Great Basin Coordination Center

Click the Camcel button to exit.

Cancel Mext =

All Incidents for the Current Calendar Year.

Click Mext> to select the desired Incident Number assigned to the GACC.

Select the desired GACC to get a list of Incident Numbers assigned to that GACC.

1. Enter all required(™) Report Parameters for: Current-year Archive of Approved 209 Forms by GACC
2. Click Mext> to select the desired Incident Mumber assigned to the GACC.

4. Highlight the incident of interest in the Select Incident Number box. Click Finish.
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Current-year Archive of Approved 209 Forms by GACC (cont.)

Report parameters for: Current-year Archive of Approved 209 Forms by GACC (cont.)
Click Mext> to select the approved ICS-209 for the selected incident number and run report. Click <8ack to re-enter
parameters on first page.

Select Incident Number:
#*

AL-ALF-140102 - Shoe Barn (Wildfire) i‘
AL-ALS-20140121001 - Grand Bay Fire (Wildfire)

AL-ALS-20140122003 - Woodsbend (Wildfire)
AL-ALS-20140127005 - Pelham Range Fire (Wildfire
AL-ALS-20140303001 - Marine Lab Fire (Wildfire
AL-ALS-20140309002 - 31 Walker Fire (Wildfire)
AR-ARS-001D3 - South Bend (Wildfire)
AR-ARS-016D8 - Mewark (Wildfire)
AR-ARS-033-D5 - Fordyce (Wildfire)
AR-ARS-115 DB - Dusty Lane (Wildfire)
AR-ARS-13D7 - Wrightsville {Wildfire) j

Click Mext> to select the approved ICS-209 for the selected incident number and run report.
Click the Cancel button to exit.

Cancel = Back Mext =

5. Inthe Select the ICS-209 box choose the desired 209 from the selection. Users may select
multiple 209s. Click the Finish button.
6. To print, select the View Is this called View? Toolbar button dropdown, select “View in pdf.”

el -~
@] view in HTML Format

E View in PDF Format
@ View in XML Format

E View in Excel Options P

» Tip: Reports can be generated in any of the above formats. To do this and other advanced
techniques, see Detailed User Information & Instructions Insert hyperlink

Print pdf. The oval pdf menu appears near the bottom of the document.
Click the printer icon to print.

Vv ®XN

Tip: If the pdf menu does not appear, hover near the bottom of the document to make it
reappear.

Tip: For printing tips or troubleshooting, see Printing Issues in Online User Guide Insert hyperlink
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Example Report 3: View/Print a detailed wildfire activity situation report

1. Onthe menu bar, click SIT Report, Reports.

SIT Report | Tools

Data Entry
Reports

2. Click the link Detail Report.

[ [@]» Detail Report
Wildland Incdent Situation - Detailed Report,
Report can be run for any combination of
Geographic Area, Dispatch Office (induding
“Select AlI7), Protection/Ownership, and
Select/Significant Large Inddents (IC5-209's) on
a specified Report Date,
March 7, 2014 10:55:23 PM

Home | 209

3. Enter all required report parameters — ICS 209, Report Date, Protection or Ownership, and
Geographic Area. Click Next.
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Wildland Incident Situation - Detailed Report

1. Enter all required(™) Report Parameters for: Wildland Incident Situation - Detail Report
2. Click Mext> to select Dispatch Office (optional), or click the Camcel button to exit.

ICS 209 Selection: Run "Protection” or "Ownership" Report:
* [select * [ownership
Protection
Select Report Date: Select Geographic Area:
*1q > * |Alaska Interagency Coordination Center
y Canadian Interagency Forest Fire Centre
Ja_T ;Lb ? gjli r:]_at IE-I% Eastern Area Coordination Center
- S =R e _E Eastern Great Basin Coordination Center
Sun Mon Tue Wed Thu Fri Sat National Interagency Coordination Center
1 Morthern California Area Coordination Center
2 3 4 5 6 7 8 Morthern Rockies Cnnr.dinzlitinn Center
Morthwest Area Coordination Center
9 10 11 12 13 14 15 Rocky Mountain Area Coordination Center
16 17 18 19 20 21 22 Southern Area Coordination Center
Southern California Area Coordination Center
8 4 2 26 72820 Southwest Area Coordination Center
30 31 Western Great Basin Coordination Center

Click Mext> to select Dispatch Office (optional), or click the Camcef button to exit.

Trarnral cvt =

|

4. Select Dispatch Office and click Next.
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Wildland Incident Situation - Detailed Report (cont.)

1. Enter all required(*) Report Parameters for: Wildland Incident Situation - Detail Report (cont.)
2. Click Mext> to enter Large Incidents (IC5-209's) (optional) and run report. Click <Back to re-enter
parameters on first page.

Select Dispatch Office:
* | <Select All>

Mational Interagency Coordination Center

Click Mext= to select Large Incidents (ICS-209's) (optional) and/or run report.
Click the Cancel button to exit.

5. Select ICS-209s. If Significant option was chosen on page one ICS-209s will be auto-selected.
Click Finish to view report.
6. To print, select the View Is this called View? Toolbar button dropdown, select “View in pdf.”

3l ~

(@] View in HTML Format

@ View in PDF Format
@ View in XML Format
@ View in Excel Options Pk

» Tip: Reports can be generated in any of the above formats. To do this and other advanced
techniques, see Detailed User Information & Instructions Insert hyperlink

Print pdf. The oval pdf menu appears near the bottom of the document.
Click the printer icon to print.

7
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> Tip: For printing tips or troubleshooting, see Printing Issues in Online User Guide Insert hyperlink

> Tip: If the pdf menu does not appear, hover near the bottom of the document to make it
reappear.
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Detailed User Information & Instructions
(in the other document sent previously)
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